AIMMHUCTPAILIUA K@MPECKO-FOPO)I@LHCOFO MYHULIATTAJIBHOT'O
PAVIOHA BOJIOI'OZICKOM OBJIACTH

INOCTAHOBJIEHUE

ot 30.05.2019 roma Ne 460

¢. Kemumenrcknit Topomox

[O6 yrBepxnennu aJMHHHCTPaTUBHOTO |
periaMeHTa NpeIoCTaBlIeH s My HUIIUIATBHON YCILyTH T10
MPEOCTABIIEHUIO HHPOPMAITHH 00 00pa30oBaTeIbHBIX
nporpaMmax U y4eOHBIX IJIaHax, pabodux mporpaMmax
y4eOHBIX KyPCOB, IPEAMETOB, IUCIUILIMH (Mo IyIeit),
FOJIOBBIX KaJleHAapHBIX y4eOHbIX rpadurax

B cootsercTBum ¢ ®DenepanbunM 3akoroM ot 27.07.2010 roga Noe 210-®3
«O6 opraHuzalyy MPeJOCTABICHHS TOCYJAPCTBEHHBIX M MyHUIIUIATBHEIX yCIyry,
[IOCTaHOBNIEHUEM anMuHUCTpalun Kuamenrcko-I'opogenkoro MyHHIHNAIBHOTO
pafiona ot 28.03.2011 roma Ne 158 «O mopsiake paspaGoTKH U yTBEpIKICHHS
aAMUHUCTPATHBHBIX ~PETNaMeHTOB IIPEJOCTaBICHHUS MYHHLUUNAIBHBIX YCIyT

opraHaMu MECTHOTO caMOyIIpaBJIeHUs Kwuumenrcko-I"opozmenkoro
MyHUILIMIIATBHOTO paiioHa» aIMUHUCTPAIUS paiioHa
IMMOCTAHOBJISIET:

1. YTBEepAUTH IIpUIaraeMsli aIMUHUCTPATHUBHBIN perijaMent

NPENOCTaBIeHUs MYHUIMIIAIBHON YCIYIH 110 MPEeJOCTaBICHUI0 HH(GOpManuyu o6
00pasoBaTeNbHBIX NpPOTpaMMax H y4eOHBIX MIaHaX, paboumx IIporpaMmmax
Y4eOHBIX KypCOB, HPEIMETOB, MHUCHMILIMH (MOAYJIEH), TONOBBIX KalleHIAPHBIX
y4eOHBIX rpadukax.

2. Kontpons 3a uCHONHEHMEM IIOCTAHOBJIEHWS BO3JIOXKHTH Ha
HayaJbHUKA yIIpaBIeHUs 00pa3oBaHus aqMUHMACTpanuy paiiona O.A. Jlypsruny.

3. Hacrosiiiee  1OCTaHOBIEGHME BCTYNaeT B CHIy IIOCIE  €ro
O(QHULAANBEHOTO OIyONMKOBAHUS B PalOHHOMN raszere «3apst CeBepa» U IOIJIEKUT
pa3sMeIleHHUO Ha ounuansHOM caite Knumenrcgp-I'opomenxoro
MyHULUNATBHOTO paiioHa B HH(YOPMAIHOHHO-TEIEKOMMYHUKAIIMOHHON CeTH
«MHTEepHETY.

PyxoBoauTens afMIHACTPALUH paii C.A. Opaun
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YTBEPXIEH

TIOCTAHOBIICHUEM aIMUHHCTPALINH
Knamenrko-I'oponenxoro Mmysunumasgoro
paiiona ot 30 masi 2019 roma Ne 460

AJIMUHVICTPATUBHBIN PETJIAMEHT
IIPEOCTABJIEHWSI MYHUILTUIIAJIBHOM YCIIVTH 1O [TPEJOCTABJIEHUIO
MHOOPMALIMY OF OBPA3OBATEJIBHBIX ITPOTPAMMAX ¥ YUEEHBIX
IVIAHAX, PABOYX ITPOTPAMMAX YYEBHBIX KYPCOB, TIPEJIMETOB,
AUCLAILIVH (MOJYJIER), TOIOBBIX KAJTEHIAPHBIX YUEEHBIX PAGUKAX

1. OBIIUE [OJIOXKEHMS

1.1. TIpeamer perynupoBasust aIMUHUCTPATHBHOIO PETJIaMEHTA.

AJIMUHUCTPATHBHBIA PErNaMenT NpeNOCTABICHHS MYHUIUIIAIBHONR YCIYTU 110
IPEeIOCTaBICHUI0 MHpOpManuu 06 06pa3oBaTeEHEIX IIporpaMMax M yuyeOHBIX IIaHax,
pabounx mporpamMmax y4eGHBIX Kypcos, IIPEAMETOB, OUCLUIUIMH (MOMYJei), IOMOBEIX
KaleHNApHEIX  y4eOHBIX rpadukax (majgee - AJIMUHUCTPATUBHEIN  peryaMeHT)
YCTaHaBIIMBACT NOPSAOOK M CTaHNAPT NPEJOCTABICHNS JAHHON MyHUIHUIATBHOMN YCIIYTH.

AJIMUHUCTPATHBHBIA perjiaMeHT paspaboTaH B NeNSX MOBBIUEHHUS KAauecTRa
TPCAOCTABICHNAS ¥ JOCTYNHOCTH MYHUIMIATBHOW YCIyrM, CO3aHHS KOMDOPTHBIX
YCIIOBHH JUsl Jiull, 06paTHBIINXCSA 3a TIPEIOCTaBIEHHEM MYHUIMIIAIBEHON YCIYIH.

1.2. Kpyr 3asiButenei.

3adBUTEIAMM  XIPH  NPEAOCTABICHUN MYHULUNATBHOW  YCIYTH  SBISIOTCS
(usmueckoe U (WIHM) IOPUAMYECKOE JIMIO (38 MCKITIOUCHHEM rOCYTapCTBEHHBIX OPTaHOB U
UX TCPPUTOPHATIEHEIX OPTraHOB, OPraHOB rOCYAAPCTBEHHBIX BHEGIOIKETHEIX (GoBI0B ¥ HX
TCPPUTOPHANIEHBIX  OPraHOB, =~ OPraHOB ~ MECTHOTO  CaMOYNpaBIeHHs) JU60  uX
YHIOIHOMOYEHHBIH IIPeACTaBUTENb (Ha OCHOBaHHU JOBEPEHHOCTH, YKasaHus 3aKoHa JIubo
aKTa yMOIHOMOYEHHOTO HA TO POCYIAPCTBEHHOrO OpraHa WM OpraHa MECTHOLO
CaMOyIpaBJeHNs ), 0OpaTUBLIAECS B MyHHILINATIHHOE 00pa3oBaTeNbHOE YUpeKICHUE C
3aABJICHUCM O TIPEOCTABICHUN MyHHIUNIATBHON YCITYTH.

1.3. Tpe6oBanus k mopsaky uHpopMHpOBaHMs 0 IIPETOCTABJIEHUN MYHUITUIIAIBHO!
YCIIYTH.

MyHulmnansayo  yeuyry IpeocTaBisioT MYHHULMNAIBHEIE 00pa3oBaTeIbHEIC
YUPEHKICHUA,  NOJBENOMCTBEHHBIE  YNPaBICHHIO  06pa3oBaHMs aIMUHACTPALIAN

Kuuamenrcko-I'oponenxoro  MyHunmmamsaoro pafiona (mamee - VupexnmeHue,

Yipagsnenue). : ' _

AZpeca, Tene(OHEl IS CIPaBOK, anpeca CaMTOB YupexaeHuid, YipasieHus
IPEACTABICHBI B IPUIIOKEHHUH | K AIMUHHCTPaTHBHOMY pETIIaMEHTY.

Mudopmanmo mo BompocaM NpeocTaBiIeHus MYHUIUOAIGHON YCIyTH MOMKHO
NOTYYHUTh CIAEAYIOLIUMHI CIIOCO0aMU:

- JIMYHO;

- IOCPECTBOM Tene(OHHOH, haKCHMUITBHOMN CBA3H,

- IOCPENICTBOM DJIEKTPOHHOM CBSI3H;

- IIOCPEJICTBOM ITOYTOBOM CBS3H;

- Ha MH(OPMAIHOHHBIX CTEHAAX B IOMEIICHAN Yupexaenusi, YpaBieHus;

- Ha OHIMaTEHOM cafite Yupexaenus, YnparieHus:;



- Ha [loprame rocymapcTBEHHBIX U MYHUIUOANBHBIX  yeuyr  (dymkimit)
Bosoroackoit o6nactu; '

- Ha IlopTae rocy1apcTBEHHEIX B MyHUIMIATBHEIX YCIIYT.

NudopmupoBanue MpoBOAUTCS Ha PYCCKOM S3BIKE B (opMe: MHAUBUIYATBHOTO WITH
IyOIMIHOr0 NH(GOPMHUPOBAHLSL.

MupopMupoBanue O NpPeNOCTABIECHUH MYHHLMIATBHOM YCIYTH OCYIIECTBISETCS
IO CIIEAYIOIIMM BOIIPOCaM:

MECTOHAXOXKACHUE YUpEeKAeHNUs, Y IpaBIcHUs;

IOJDKHOCTHBIE JHLA/paboTHUKY, YIOJTHOMOYEHHEIE [IPEJOCTaBIATh
MYHHIMIIATBHYIO YCIIYTY, U HOMEPA KOHTAKTHEIX TeIe(hOHOB;

rpaduk paGoTsl YupexaeHus, Y IpaBIeHns;

rpaduK JIMYHOrO MpUeMa PYKOBOAMTENeM YupeskieHus u YIOJTHOMOYEHHEIMU
nuIaMu/paboTHUKAME, HAYAIEHIKOM Yrpasienus;

a[pec SIICKTPOHHOM TIOYTHI Y UpeKACHUs, Y TIpaBIeHs;

NIOPSAIOK NpHeMa 00paleHus;

[CPEUCHL NOKYMEHTOB, HEOOXOMMMBIX Ui INPEIOCTABICHHS MYyHHLHIATHHOMN
yCIIyTH;

XOJ NPENOCTABICHISA MYHHUIMIIAIBHON YCIIyTH;

AIMMHUCTPATHBHBIC IEHCTBHSA (IPOLIEyPhl) P IPEAOCTABICHUH MYHULHIAIBHON
YCIIyTH;

NOPSIOK ¥ GOPME! KOHTPOIIS 32 IIPEAOCTABICHUEM MyHUIHATNATHHOM YCIYTH;

OCHOBaHMS [l OTKa3a B IPEJOCTABIEHUI MYHULHUIIAIBHOMN YCIyTH;

AOCyneOHBI TOpsAAOK 00KaJoBaHMS IeHCTBMIA (Ge3neiicTBUS) OMKHOCTHBIX
LY pabOTHUKOB, YIIOJHOMOYEHHBIX HA IPEJOCTABICHIE MYHUIUNAIEHOHN yCITyri;

MHas MHOOPMAIMS O IeSTeNBHOCTH YTIPaBICHNS B COOTBETCTBHH C DenepanbHEIM
sakoHOM ot 09.02.2009 roma N 8-®3 "OG ofecmevenun mocryma K uH(pOpMAIIA 0
ACATEIbHOCTH TOCY 1apCTBEHHBIX OPIaHOB ¥ OPTaHOB MECTHOTO CaMOyIpaBIeHus" .

IIpn otBerax Ha TenedoHHBIE 3BOHKM M YCTHEIE OGpalieHus 3aMHTEPECOBAHHEIX
ML OTDKHOCTHOE JTHIIO/PabOTHUK, OCYIIECTBIAIONMY MHQOPMUPOBAHNE 3aSBUTENS O
NPEJOCTABICHUN MyHUIUIIATIBHOM YCIIyIH:

cooOliaeT HauMEHOBaHWE YupexieHus, YIpapieHus, B KOTOpoe obpatuiics
3a4BHUTE]Ib, CBOIO (DAMUIIHIO, MM, OTYECTBO U 3aHUMAEMYIO JOKHOCTD;

B BeXIMBOH (opme 4HeTko M NOAPOOHO HHGOPMHEpPYET OOGPATHUBLIErOCs MO
UHTEPECYIOIIUM BOIIPOCAM; _

IPUHAMAET BCE HEOOXOMMEBIE MEPHI IS OTBETA Ha ITOCTABIEHHBIE BOIIPOCHI, B TOM
UHMCIIe C NPHUBICYCHUEM JAPYTUX JOKHOCTHBIX JIMI/PaGOTHUKOB, WIM COOBIIAET HOMEp
TenedoHa, 10 KOTOPOMY MOXKHO IOJYYHTh HEOOXOIMMYIO HHGMOPMALHIO, TH60 HA3HAYAET
Jpyroe yOOOHOE BpeMs YCTHOTO HH()OPMHUPOBAHHSA O MOPSIKE [IPEIOCTABNICHUS
MYHHIUIIAJIHOM YCIYTH.

YcTHOe MH(GOPMUPOBAHKME O MPEAOCTABIECHUM MYHHITAIATBHOMN YCIIYTH JTOJKHO
NPOBOJAMTECS C y4ETOM TpeOOBaHUH 0QUIHUATEHO-IEIOBOTO CTUIIA PEYH.

Bpemst 0oXHZaHWA 3aMHTEPECOBAHHOTO JMIA TNPH JIMYHOM obpamennn 3a
KOHCYJIPTallUel HEe MOKET IPEBHIIATH 15 MUHYT.

MakcuManbHOe BpeMs YCTHBIX KOHCY/IbTAaluif, KaK TPaBHIO, HE JOIDKHO
npeBelats 10 MuHyT.

Mudopmaums 0 mopsKe NpeIocTaBIeH s MyHULMIATBHON YCIYTH pasMelaeTcs
Ha: _
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HHGOPMAIIMOHHEIX CTEH/IaX Y UpesKIeHus;

llopTase rocy JapCTBEHHBIX M MYHULIATATLHEIX yCIyT;

IlopTane rocymapcTBEHHEIX M MYHULMNATLHEIX yenyr (ynxomit) Bonoromckoi
obnacru;

OpUIMANTEHOM caiiTe ympaBIeHUS 00pazoBaHMs agMUHHCTpamuy KHuMeHrcko-
["OpomenKoro MyHHIMITATBHOTO palioHa.

2. CTAHJAPT ITPEJTOCTABJIEHUST MYHULIMIIAJIBHOMN VCIIVIU

2.1. HaumeHoBaHMe MyHUIUIATHEHON YCILyTH.

Ipenocrasnenve urdopManmn 06 06pasOBATETBHEIX rporpaMMax U yueOHBIX
UIaHaX, pabo4MX MporpaMMax y4eGHBIX KYpCOB, IIPEAMETOB, MUCIIAILIHH (Monyueit),
TONOBBIX KalE€HIapHBIX YUeOHBIX IpapuKax.

2.2. HauMeHOBaHue oprasa, npe1oCTABIIMIOIIENO MYHHULUIAIBHYIO YCIYTY.

2.2.1. MyHUITHIIANBHYIO YCITYTY NPEI0CTABIISIOT YupexeHus, 0JBel0MCTBEHHEIE
Yupasnenuio. '

2.3. PesynpTaT IpelocTaBIeHAS MyHULAIAIEHOM YCIIyTH.

PesyinbratoM npemocTaBieHus MyHMIUNAIBHOMN YCIIYTH SIBJIAETCS TIPENOCTaBICHNE
nH(opManuu 06 06pa3oBaTeNbHEIX MPOTrpaMMax 1 y4eOHBIX IaHax, pabounx mporpaMmmax
Y4€OHBIX KYpCOB, MPEIMETOB, IMCLMIUIMH (MOyseif), roJoBBIX KaJICHNApHBIX Y4YeOHBIX
rpagukax B dopme yBemomienus (IpunoxeHue 2 K AJIMAHUCTPATHBHOMY perjiaMeHTy)
7100 MOTHBHUPOBAHHEIM OTKA3 B NPEIOCTABJICHUH uHpopMan 06 00pazoBaTETBHBIX
IporpaMmax M y4eOHBIX IIaHaX, pabouMx Hporpammax ydeGHBIX KypCOB, IIPEAMETOB,
JUCIHILTAH (MOMyJIEH), TOMOBBIX KaJleHIAPHBIX YIeGHEIX rpadukax B GopMe yBEIOMIICHHS
(mproxenue 3 Kk AIMUHMCTPATHBHOMY PETJIAMEHTY).

2.4. Cpok npenocTasiieHus MyHUIUTATIBHOM YCIIYTH.

Cpox npeiocTaBieHns MyHAIUNANBHOR YCIyIH COCTaBIIET 7 KaJICHIapHEIX THEl co
JUHs TIOCTYIUICHUS 3afBJICHHUS (3aIpoca) 3as{BMTENsS O IPelOCTaBICHMM HHbOpMALUU 06
00pa3oBaTeNbHBIX NPOrpaMMax M y4eGHBIX IUTaHax, pabounx mporpamMmax y4yeOHBIX
KypCOB, IIPEIMETOB, JUCLUILINHE (MOIyIei), FOJOBBIX KaJeHJapHBIX Y9eOHBIX I'paduKax.

B obmmii cpok mpenocTaBIeHMs MyHUIMNATEHON YCIYTH BKIIOYAETCS HCIIONHEHNE
CIIEAYIOIUX aMUHUCTPATUBHEIX IIPOLENYD:

- [pHEM, Pperucrpanys 3adBlIC€HHA O MPENOCTABICHHM uHbOpMAuu 06
00pa3oBaTebHEIX MpOrpaMMax. M y4eGHBIX IUIaHaX, paboumx IporpaMmax y4eOHBIX
KypCOB, IPEIMETOB, NUCLMILUIMH (MOAYJEH), TOMOBBIX KaleHIAPHBIX y4eGHEIX Tpadukax
OCYLUECTB/ISIOTCA B TEUCHHE | KaJIeHAapHOTO THA CO HS HOCTYILICHNS 3asBICHNUS;

- OAroToBKa MHpopMauuu 06 o6pa3oBaTeNbHEIX MPOrpaMMax M yueGHBIX IUIaHax,
pabounx mnporpamMmax y4JeOHBIX KypCOB, NPEAMETOB, AMCLAILIMH (Momyiieit), TOHOBBIX
KaJIeHNapHBIX y9eOHBIX rpadukax B (opMe yBeIOMIEHUS JHOO MHUCHMEHHOTO OTKAa3a B
NpeNoCTaBIeHNA MH(popMauyy 06 006pasoBaTeNbHBIX MPOrpaMMaX M y4eOGHBIX IIAHAX,
pabounx mporpaMMax y4eOHBIX KypCOB, NpPEIMETOB, XUCIUILIMH (Mogymeii), roJoBBIX
KaJICHIapHBIX Y4eOHBIX rpadukax B (GOpMe YBEIOMIICHHS BBIIONHAETCS B TEYSHHE 5
KaJlleHAapHbIX THEH CO IHS perucTpanuu;, _

- BbIJa4a 3asBHTENO MHpOpManuu 06 o6pa3oBaTeNbHBIX HPOrpaMMax M y4eGHEIX
IIaHax, paboyux InporpaMmax y4eGHBIX KypcOB, MPEIMETOB, IUCIMILIAH (Mozyneit),
FOMOBEIX KAJCHIAPHBIX y4YEeOHHIX rpadukax B (opMme yBeXOMICHUS TUGO0 [HCHMEHHOTO
OTKa3a B TPEJOCTaBICHUH MHPOpManuu o6 oOpa3oBaTeNbHBIX MpOrpaMMax H y4eOHBIX
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mIaHax, paboumx mporpaMmax yd4eOHBIX KypcoB, MPEIMETOB, MMCLHIUIMH (MOZyJeit),
FOZIOBBIX KaJleHJAPHEIX Y4eOHBIX rpapukax B (opMe yBeNOMIEHHS OCYIIECTBIIETCS B
TEYCHHUE 1 KaleHAapHOTO IHA €O JHA NOATOTOBKH MH(OPMALIUH.

Ecnu nocnenuuit 1eHs MpenocTaBieHus MyHHUIMNANLHON YCIYTH TIPUXOIATCS Ha
BBIXOIHOH MM NPa3HUYHBINA IeHb, TO J]aTa OKOHYaHHUs CPOKa NEPEHOCUTCS Ha paboumii
JeHb, IPEIIIECTBYIOIUI HepaboueMy IHIO.

2.5. IIpaBoBEIe OCHOBAHMS J/Isl IPENOCTABJICHIUS MYHUIMIIANBHOMN YCIyTH.

I[Ipenocrapienne MyHUIMNATGHON YCIYId OCYMIECTBIAETCS B COOTBETCTBHH CO
CIICAYIOIIMMYI HOPMATUBHBEIMU TIPABOBEIMA aKTAMU:

- Koncrurynus Poccuiickoit ®epepainnm;

- @enepansublii 3ak0H 0T 24.11.1995 roma N 181-®3 "O commainpHOM 3amure
unBanunoB B Poccutickoit ®eneparmn';

- @enepanbubiii 3akoH oT 31.05.2002 ropa N 62-®3 "O rpaxnpanctse Poccuiickoit
Denepanun';

- @enepansubiii 3akoH 0T 06.10.2003 roma N 131-®3 "O6 o6mux NpHHIHIAX
OpraHM3alyy MECTHOTO camoyIpasienus B Poccutickoit @eneparmun";

- OenepanbHblii 3axoH ot 27.07.2006 roga N 152-®3 "O nepcoHaTbHBIX TaHHEIX";

- Denepanbubiii 3akoH oT 29.12.2012 roma N 273-®3 "O6 o6pazoBaHuM B
Poccwniickoii ®eneparmm'; .

- Ipuka3s Munnpocsemenus Poccuu ot 09.11.2018 roga Ne 196 «O6 yTBepskaeHun
[Topsinka oOpraHusalud W OCYHIECTBICHHS 06GPa3oBATENbHON  IESTEIBHOCTH IO
JIOTIOJTHUTEIBHEIM 00111600pa3oBaTeIbHEIM IIPOrpaMMaM»;

- mpukas MuHucTepcTBa 0oOpasoBaHHs M Hayku Poccuiickoii ®emepauuu ot
30.08.2013 N 1015 «OG yreepxnenun Ilopsika OpraHWsamvy # OCYINECTBICHMUA
00pa3oBaTeNbHON [EATENFHOCTH 10 OCHOBHEIM 001e00pa3oBaTebHBIM TIpOrpaMmMaM -
00pa3oBaTebHBIM NPOrpaMMaM HadalbHOIO OOIIEro, OCHOBHOIO OOILIETO M CPEHEro
obuiero o0Gpa3zoBaHUsY;

- HaCTOSAIIMHI aIMIHUCTPATUBHBIN peTrIaMEHT;

- ycTaBbl YUpexKAeHUA.

2.6. VcuepnpiBaroluii mepedeHs AOKYMEHTOB, HEOOXOIUMEIX B COOTBETCTBUM C
32KOHOMATENhbHBIMH WM  WHBIMH ~ HOPMATUBHLEIMH  TIPaBOBBIMH  aKTaMH  JUId
OPEAOCTaBICHH MYHHUIMIIANGHON yCIOyrd, KOTOpHE SBISIOTCS HEOOXOMUMBIMU U
00sA3aTeNIbHBIMEU  JUIS  IPENOCTABICHHS  MYyHULMIIATGHOW  YCIyIHM, —MOIEKAIUX
NPEICTABICHUIO 3asiBUTEIEM.

2.6.1. B menax Tomy4eHWs MYHUIMITJIBHOW YCIYTH 3asABUTENH IPEICTABISET
(HampaByiseT) s3agBIEHME  (3ampoc) 1mO  GopMe  COIIACHO INPHIOKEHHIO 4 K
AIMUHHUCTPaTUBHOMY PEIrJIAMEHTY.

bnanku  3asBieHuit  (3ampocoB), TOMAaBaeMBIX  3agBMTENIEM B CBS3U  C
IPEIOCTABICHHEM TOCYNapCTBEHHONW YCIYTH, pa3MeIlaroTcs Ha OQUIMaIbHOM caiite
YupexneHus B cet FIHTEpHET ¢ BO3MOKHOCTBEO UX GECIUIATHOrO KOMMPOBAHMS.

3asBIeHNE MOXKET OBITH OOPMIICHO PYKOTIUCHBIM M (MIH) MEYaTHBIM criocobamu. B
3asBJICHUM JOJDKHBI OBITH yKasaHbl TOYHBIC M IIONHBIE CBEINCHHS 0€3 COKpalneHuid u
HCIIPABJIEHUHA.

Duspgeckue KA B 3asABICHUM YKa3bIBAIOT (aMUIHIO, UMs, OTYECTBO, IIOYTOBEIH
aJipec, aJipec PEerucTpalun, KOHTaKTHEIN TenedoH.

IOpuanyeckne Jmia MpeaCcTaBsMIOT 3asBIEHHS HA OGHUIUATFHOM OlaHKe ¢
yKa3aHUeM PEeKBU3WTOB OpraHHM3alluHY, a IIPU OTCYTCTBUM OPUIIMAILHOTO OaHKa 3aBepsIOT
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HOATKCH PYKOBOIUTENS IEYATHIO FOPUIUUECKOTO JIHIIA.

3asBleHUE TIOANUCHIBASTCS 3adBUTENEM JIMYHO JH6GO ero YIOJHOMOYEHHBIM
TIPCACTABUTCIEM C TNPUIOKEHAEM OpHTHHANA (3aBEPEHHOM KONMMM) JOBEPEHHOCTH,
YAOCTOBEPSIONIEH IIOJHOMOYHS MPEICTaBUTENS.

2.6.2. llpuem 3asBNEHUHN OCYIIECTBIAETCS B OUHOM M 3209HOM opme:

ouHas (opma MOJAYM JOKYMEHTOB - TOJa4a 3asBICHHS O IIPEIOCTABICHUH
MYHULMIATPHON YCIyIu M MHEIX JOKYMEHTOB Ha GyMaXKHOM HOCHTENE IIPU JINYHOM 00-
paleHun B YupexaeHue;

3a04Has (popMma IMojauM JIOKYMEHTOB - HANPABIECHHE B YUPEKIECHNE 3agBICHUS O
IIPEAOCTABICHUHE ~ MYHULIMNIATBHOH  ycnyru uepes IlopTan rocyqapCTBEHHBIX U
MYHHUIMIIAIBHBIX yCeayT (nanee - [Toprai).

2.6.3. B ciydae momaum SJEKTPOHHOTO 3asBIIEHUS (3ampoca) uepes Ilopran oHO
JOTDKHO OBITH 3aIlOJHEHO COIVIACHO MpeicTaBieHHoi Ha ITopTaie SIIEKTPOHHOM dopme.
Pesynprar npepocTaBneHns MyHUIMNATEHONR YCayru NPEIOCTABNIIETCA HETIOCPEICTBEHHO
Ha Iloprane myrem pasmernenus uHpopMarmum 06 0Gpa3OBATENBHBIX rporpaMmax u
Y4eOHBIX IUIaHaX, paboumx IporpaMMmax Yy4yeOGHbBIX KypCOB, TIPEAMETOB, NHUCITUILIHH
(Momyneit), TONOBBIX KANEH/IAPHEIX YIeOHBIX rpadukax B aBTOMATHYECKOM PEKHIME.

2.7. VicuepnbiBarommil IIepeveHs JOKYMEHTOB, HEOGXOMUMEIX B COOTBETCTBHH C
3dKOHONATEIbHBIMU ~ WM  KHBIMH ~ HOPDMATHBHBIMM  TIPABOBEIMHM  aKTaMH IS
[IPCOCTABICHAS MYHHULMIIAIBHON YCIYIHW, KOTOPBIC SBJISAIOTCS HEOOXOMMMEIMH U
00A3aTEeNBHBIMY U1 HPEeOCTABICHI MYyHULIMNATBHON YCIyIy, KOTOpBIE HAXOIATCA B
PAaCIOpPIKEHUI IOCYIapCTBEHHbIX OPraHOB, OPraHOB MECTHOTO CaMOYIPABJICHUS U UHBIX
OpraHu3alyil ¥ KOTOPEIE 3asSBUTENb BIIPaBe MPEICTABHTS.

2.7.1. JloxyMeHTH HEOOXOIUMEIE IS IPeJOCTABIEHUS MYHUIUNATIBHON YCIYIH,
KOTOpEIC HAXOIATCA B PACTIOPSIKCHMH TOCYNAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYTIPaBJICHUA W MHBIX OPraHU3allid U KOTOphIE 3as{BUTENb BIIPaBe IHPEACTABUTH IIO
COOCTBEHHOH! MHUIIHATHBE, OTCYTCTBYIOT.

2.8. Mcyepnbisaronmii TiepeyeHb OCHOBAHUI U OTKA3a B IpUEMeE JOKYMEHTOB,
HEOOXOMMBIX /ISl HPEIOCTABIICHHS MYHULMIATILHON YCIyTH.

OcHoBaHUs 7151 OTKa3a B MPUEME TOKYMEHTOB, HEOGXOMUMBIX IS IIPEAOCTABIECHUS
MYHHUIIATAIBHOM YCIIYTU, OTCYTCTBYIOT. '

3anpelaercs TpeGOBaTh OT 3asABUTENS:

OPEACTABICHUST JOKYMEHTOB M HMH(QOPMAallUd WM OCYIUNECTBICHUS JeHCTBMIA,
NPe/ICTABICHAEC WM OCYUIECTBICHHE KOTOPHIX HE IIPEAYyCMOTPEHO HOPMATHBHBIMU
IPaBOBBIMM ~ AKTaMM, PEryJIUPYIOIMMU  OTHOIIEHHUS, BO3HHUKAIOIIME B CBA3H C
IPENOCTABICHUEM MyHUIMIIAIBHON YCIyTru;

IPENCTABICHHUA JOKYMEHTOB U HH(OPMALUM, B TOM WYHCIE MOTBEPIKIAFOIHX
BHCCCHUC 3ajABUTEJIEM ILIATBHI 32 TPEJOCTABICHHE MYHHLMIAIBHON YCIYrH, KOTOpHIE
HaXOMATCS B PACHOPSIKEHUHU OpraHa, MPeJoCTaB/IAIOMEro MyHUIUIIAIBHYIO YCIYTY, WHBIX
OpraHOB MECTHOIO CaMOYNpPAaBICHUA, TOCYaPCTBEHHBIX OPI'aHOB MO0 110/BEIOMCTBEHHBIX
FOCYNapCTBCHHBIM OpraHaM MJIM OpraHaM MECTHOIO CaMOYIpPAaBiEHHsS OpraHu3aiiii, B
COOTBETCTBUM C HOPMATMBHBIMU IIPaBOBBHIMM aKkTaMu Poccuiickoit ®Denepamum,
HOPMATHBHBIMHE NPABOBEIMH aKTaMy 00/1aCTH ¥ MyHHUIUIIAIBHEIME IPABOBEIMU aKTAMH;

OCYIIECTBICHUS NEHCTBUH, B TOM WYHCIE COTJIACOBAHUM, HEOOXOMMMBIX IS
TOJIly4eHNs MYHUIMIAIBHONW YCIyTM ¥ CBS3aHHBIX ¢ OOpallleHHeM B  HHEBIE
FOCYNapCTBEHHBIE OpraHbl, OpraHbl MECTHOI'O CaMOYIpAaBICHHUsS, OpraHu3alhy, 34
UCKIIFOYCHHUEM IIOJIYUEHUST YCIIYT, BKIIOYEHHBIX B IIEPEUHM, YKa3aHHBIE B 4acTU 1 CTaThH
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9 @enepanpHoro 3akoHa oT 27.07.2010 roma Ne 210-®3 «O6 opranuzaium
NPENOCTABIIEHHS TOCY IapCTBEHHBIX U MYHMIMIIAIBHBIX YCIYT», U MOTYyYeHHUs JOKYMEHTOR
¥ MTHOOPMAIIWH, [PEIOCTABIIEMBIX B PE3yIBTAaTe IPEAOCTABICHUS TAKUX YCIYT;

TPEe/ICTaBIICHHS TOKYMEHTOB U MH(MOPMAINHU, OTCYTCTBYUE U (WIH) HEIOCTOREPHOCTh
KOTOPHIX HE YKasbIBIUCH IIPU MEPBOHAYAJLHOM OTKase B TIpUEMEe JOKYMEHTOB,
HEOOXOIMMBIX JUISl IPEIOCTABIEHNS TOCYAAPCTBEHHOM MM MYHUIMIANLHON YTy, 160
B IIPEJOCTABICHUM TOCYIAPCTBEHHOM WIM MYHHLMITATBHON YCIYrHM, 3a HCKIIOUEHHEM
CIIEAYIOLIUX CITyYaeB:

a) m3MeHeHHWe TpeOOBAHMN HOPMATHUBHBIX [PABOBEIX aKTOB, KACAIOIIUXCS
NPEIOCTABIEHNUS MYHUIMITAILHONA YCIyTH, TOcie MepBOHAYAIBHON NOJauyM 3asBICHUS O
[PENOCTaBICHUN MYHALIUIIATEHON YOIy,

0) mamuuue OmMMUOOK B 3asABJICHHM O IPEJOCTABICHUM MYHUIMIIANBHON YCIYTH W
HNOKYMEHTaX, IOJaHHBIX 3asBUTEJIEM IIOCIE IEPBOHAYAIBHOIO OTKa3a B IPUEME
JOKYMEHTOB, HEOOXOMMMEBIX I IIPEJOCTaBICHUS MYHUIMIATNGHOW yciayrw, aubo B
PEAOCTABICHUH MYHHMLUIIAIBHONW YCIYId ¥ He BKIIOYEHHBIX B INPEACTABICHHBIN paHee
KOMIUIEKT JOKYMEHTOB;

B) HMCTEYECHHME CPOKa NEHCTBHSA AOKYMEHTOB WIM HM3MEHEHMe UHGOPMAIUU IOCTEe
NEePBOHAYANBHOIO OTKa3a B IIpUEMe JOKYMEHTOB, HEOOXOAMMEBIX IS MPENOCTaBIECHUS
MYHHIUTAIBHON yCIIyry, 0O B IPEIOCTAaBIEHUN MYHULUITATHHON YCIIYTH;

I') BEIABICHUE NOKYMEHTATHEHO MOATBEPKACHHOTO (hakra (IIPU3HAKOB) OIIHOOYHOrO
WM TIPOTUBONPABHOrO  jeiicTus  (Oe3melicTBHs) HO/DKHOCTHOTO —JIMI[A  OpraHa,
NPEAOCTABJIAIONIEr0 MYHHWIMIAILHYIO YCIyry, MYHUIMIIAIGHOTO CIYXKAIEro Ipu
NEePBOHAYATBHOM OTKa3e B IIPHEME JOKYMEHTOB, HEOOXOAMMBIX I IPEIOCTABICHUS
MYHHUIUIIATBHON yCIyry, Jubo B INPeJOCTaBICHHN MYHMIIUNAIBHOM YCIyIW, O 4YeM B
NUCbMEHHOM  BHIC 32 IOANMCHIO PYKOBOJUTENIS OpraHa, IIPeJOCTABISIONIETO
MYHULUIATBHYIO YCIyry, IIpW IE€PBOHAYAILHOM OTKa3e B TIpHEME JIOKYMEHTOB,
HeOOXOMMMBIX VISl IIPEAOCTABICHUS MYyHUIIUDATILHON YCIYTH, YBEIOMIISETCS 3asSBUTENb, a
TaJoKe IPUHOCITC U3BUHEHNS 3a JOCTABJICHHBIE HEY100CTBA.

2.9. McuepnplBaromuil nepeyeHb OCHOBaHMI [T MPHOCTAHOBJIEHUS WIM OTKa3a B
NPeOCTaBIeHH MyHUIIUTIATBHON YCIyTH. :

2.9.1. OcHoBanuii 171 IPUOCTAHOBIEHUS [IPEIOCTABICHUS MYHUIMITAIBHON yCIyru
HE UMEETCH. .

2.9.2. OcHoBaHUSMM JUId OTKa3a B IPENOCTABIECHUM MYHUIUNAIBHON YyCIyrH
SBIISIOTCS

3a4BUTEII0 OTKA3bIBAETCS B TPENOCTABICHUM MYHUIUIAIBHOW YCIYIH, €CiIn
NpeIMETOM 3afdBJIeHUs ABjIgeTcs HHQOpMalMd, He OTHocslascs K uHpopMmanuu o6
00pa3oBaTeNbHBIX MporpaMmax U y4eOHBIX IUIaHaX, paboumx mnporpamMmax yueOHBIX
KypCOB, IIPEMETOB, JUCLUIIINH (MOAYIel), FOAOBRIX KaICHIAPHBIX YUeOHBIX rpadukax.

Permenne o0 OTKase B NpPEeNOCTABICHWM MyHHLIMNATBHOU YCIYrd IOBOXUTCS MO
3asiBUTENS B IMCBMEHHOM BUE B GOpME YBEIOMIICHHMA.

2.10. Pasmep 1u1aTel, B3UMaeMOii ¢ 3asiBUTENS NP NPEIOCTABICHUN MYHHUIIUIIAIBHOM
YCIIyTH, ¥ CIIOCOOBI €€ B3MMaHMA B CIydasx, IpeayCMOTPEHHEIX (heaepaabHbBIMU 3aKOHAMH,
NPUHAMACMBIMH B COOTBETCTBUM C HUMM HMHEIMA HOPMATHUBHBIMHM TNPABOBBIMH aKTaMMU
Poccuiickoii ®enepanuy, HOpMATUBHBIME IPaBOBEIMH aKTaMu Bojorojckoit o6macrty,
MYHHUIMIIATHHBEIMYA [IPABOBBIMU aKTaMMU.

IIpenocraBienne MyHMLMIIAIBHOM YCIyrH OCYLIECTBISETCA Ul 3asgBUTENEH Ha
0e3B0O3ME3THOM OCHOBE.
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2.11. MakcuMaibHBI CPOK OXHIAHHS B OUYEPELH IpU Iofade 3ampoca o
NPCAOCTABICHUN MYHHUIMIAIBHON YCIYTH ¥ IPH MOJYYSHUN Pe3y/IbTaTa IpesoCTaBISHUs
MYHUIIUTIAJIBHON YCIYTH.

MaxcumManbHBli  CPOK  OKHJAHHS B OYEpenM TIPM TIOHAYe 3afBJIEHHS O
IPENOCTABICHIN MYHUIMIAIBPHON YCIYTH U IPY MOMYYSHUM Pe3yJIbTaTa IpefoCTaBICHHS
MYHULMIIATBEHON YCIIyTH HE MOJDKEH NPEBBINATh 15 MUHYT.

2.12. Cpox perucTpalyi 3amnpoca 3asgBUTENS O npe,uocmﬁﬂeﬁnu MYHULUTIATBHON
YCITYTH.

Permcrpanus  sasBieHHMs O  NPENOCTaBIEHHHM  MYHHLIHUOATBHON YCIyTH
OCYIIECTBJIAETCA B TeueHue 1 paboyero AHs o THS HOCTYIUIEHUS 3asBICHMS.

IIpu nocrynienuy 3agBneHus i JOKYMEeHTOB 4epes ITopTar mo OKoHYaHun pabouero
BPEMEHU WM B HEpaboumi [I€Hb AATOM MOCTYILICHHS CUMTAETCS CleAyIolmil paGoumii
JICHb.

2.13. TpeGoBanus K MOMENMIEHHSIM, B KOTOPHIX MPENOCTABISIOTCS MYHUIIANAIBHBIE
yonyrd, X 3aly OXHIaHMS, MECTaM JUIA 3allOJJHEHUS 3alpocOB O IIPEJOCTABICHHUH
MYHUIMNATPHOM yCayru, WH(QOPMANMOHHBIM CTEHAAM ¢ 00paslaMy WX 3aIlOJHEHHS W
NIEPEYHEM JJOKYMEHTOB, HEOOXONMMBIX Ul IPENOCTABICHHS KaXHOH MyHMIMIAIBHOIM
YCIIYTH, B TOM 9HCJIe K 00ECIIEYEHUI0 TOCTYTHOCTH Ul MHBAIKIOB YKA3aHHBIX OOBEKTOB B
COOTBETCTBMH C 3aKOHOAATENbCTBOM Poccuiickolt ®Pemepauuu o CcONMAIBHOM 3ammTe
MHBAIHUJIOB.

2.13.1. Ilomemnenys, npeasasHayeHHble A1 OKUAAHAS 3aMBUTENEH, 060pYAYIOTCS B
COOTBETCTBAM € NPOTHBOIOXKAPHBIMH, CAHHUTAPHBIMU IPABHIAMH H HOPMAMH C
coOmoieHneM HEOOXOMUMBIX Mep 0e30macHOCTH, pacrnosararorcss Ha 1-M 3Taxe,
000pYHyIOTCsSl  JIOCTATOYHBEIM ~ KONMYECTBOM CTYNIBEB, CTONAMH Uil BO3MOYKHOCTH
O(hOpMIEHHS JOKYMEHTOB, 06ECICUNBAIOTCS KAHLENIPCKAMHU TPHHAUISKHOCTIMHA.

Ha paGouem MecTe NOKHOCTHOTO JIMIA, OCYIIECTBIISIOMIETO IPHUEM 3asBHTENEH,
pacnionaraercd Tabau4Ka ¢ ykazaHueM (QaMUIuy, UIMEHU, OTYECTBA U JODKHOCTH.

2.13.2. Mecra nunpopMupOBaHus, NpeIHA3HAYEHHBIE I O3HAKOMICHUS 3asBUTEIEl
C MH(OPMAIIMOHHBIMY MaTepHaliaMu, 000py IyI0TCs HE(GOPMAITUOHHBIMI CTEHIAMH.

Ha mrdopmManmoHHbIX cTeHnax pa3MeniaeTcs HHPOpMaIys o:

pexuMe paboTsl Yupexienns, Y IpapieHus;

rpaduKe JMYHOrO IPHEMa PYKOBOIMUTENSMHU M YIIOTHOMOYEHHBIMH IOJDKHOCTHBIMU
JmnamMu/paboTHIKaMu YUpexkeHus, YpaBieHus;

NOPsIZIKe ¥ CPOKAX MPEAOCTABICHUS MyBUIIUNAIBHON YCITyIH,

NEePeYHe JOKYMEHTOB, HeOOXOMUMEBIX [ PENOCTABICHIS MYHULMIIAIEHON YCIIyTH;

[IEpeUHEe HOPMATUBHBIX IPABOBEIX AKTOB, PErVIAMEHTHPYIOUIMX npe;:[ocraBﬂeHm
MYHULIAIIAIEHOM YCIIyTH.

2.13.3. Bxox B INOMEIIeHHs, INpeJHA3HAYEHHBIE JUIS preMa 3asBUTElNEH,
obopyayercs maHIycoM, OOECTEeYMBAIOIINM  GECTpENATCTBEHHBIH JOCTYN JHI[
OrpaHMYEHHBIMH BO3MOXKHOCTSIMU 3JI0POBBs, BKJIIOYAs JIML, MCHONB3YIOUIMX Kpecia-
Komsicku. Bosne Bxona pacnomaraercs uHGOpPMAanMOHHAs Tabnuuka  (BHIBECKA),
coepkamias HMHOOPMAIMIO O HAMMEHOBAaHMM M pexuMe paboThl  YupeskaeHus,
YrpasneHus.

Ha  aBromoOunbHOM — cTOSHKE y  3mamus — VupexjaeHus,  YTpaBjieHUs
IIpelycCMaTpUBaOTCA MecTa JUI MapKOBKH aBTOTPAHCIIOPTHHIX CPEACTB 3asiBUTENICH, B TOM
YUCIIE JIUII C ONPaHUYEHHBIMU BO3MOKHOCTSIMHE 3I0POBB.

O6ecnieunBaeTcss COOTBETCTBHE IIOMENICHUN, B KOTOPHIX IPENOCTABIAETCS
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MYyHUIUTANbHAS yCIyra, HHEIM TPeOOBaHUAM TOCTYIHOCTH IS MHBAIUIOB B COOTBETCTRUN
C 3aKoHOaTenbcTBOM Poccuiickoit Denepanuu 0 CONUAIBHOM 3anTUTe WHBAJIUIIOB,

2.13.4. B ciyuae ecnu 31aHue, B KOTOPOM MPENOCTABIISLETCS MYHHULUIAJIBHAs YCIyra,
HEBO3MOXKHO MOTHOCTBIO IIPUCTIOCOOHTE ¢ YYETOM TIOTPEOHOCTEH NHBATUIOB, Yapeskenue
AOJKHO TIPUHATH MEPHI IS 0OECIieYeHusl TOCTyNa MHBANUAOB K MECTY PEI0CTaBICHUS
YCIIyTH Mtk 00eCIenTh NPEJOCTABICHHE YCIYTH TI0 MECTY JKUTENNbCTBA UHBAINIA WIU B
OUCTAHIIHOHHOM pEXUME.

B orom ciydae mpu monaue 3agBIeHMS uYepes Ilopran 3asiBuTens B paszere
"ONEKTPOHHBIE KOIMHM JOKYMEHTOB" IpPHKpEIISeT TeKCTOBKIM baiin dopmara *.doc ¢
YBCIOMIICHMEM O TOM, YTO TpebyeTcsi BHIXOA CHEIMaNNCTa YUpeskJeHWs Ha OOM JUId
NpEACTABICHHIS OPUIIHAIIOB JOKYMEHTOB, C yKa3aHUeM KOHTaKTHOU uHdopManuu (aapec u
TenepoH) wid B TedeHHe 1 paGoyero MHA CO JHS NOJAYH 3aSBIICHUS HH(pOPMUpYET
Yupexnenue no TenedoHy, yKasaHHOMY B OpWIoKeHUH 1  AJMHHHCTPaTHBHOIO
periraMeHTa.

2.14. Tlokasatenu JIOCTYITHOCTH ¥ KA9€CTBA MyHHIUIATBHOMN YCIIyTH:

coOIroIeHNe CTaHIaPTa MY HULUIIATLHON YCITyTH;

AOCTYIHOCTH  3afABUTCIIAM CBEACHUNA O MYyHULMIAIBHONX YCIyre IOCPEACTBOM
UCTIONb30BAHNA  PAa3IAYHEIX KAHAJIOB, B TOM WYHCIE HONydeHHs MHGOpPMAIUH C
HCTI0JIB30BaHIEM UH(OPMAITMOHHO-TETeKOMMYHUKAIIMOHHBIX TEXHOIOIHil;

COOJIFOACHHUE CPOKOB IIPEIOCTABICHHS MY HAIIMIATIBHOM YCIyIH;

OTCYTCTBUE OOOCHOBAaHHEIX Kallol 3agBuTENeH.

2.15. Vnpie TpeGoBaHMs, B TOM YKCIE YYUTHIBAIOIINE OCOOEHHOCTH IpeIoCTaBICHUS
MYHHLHUNAIBHON YCIYTH B 3JIEKTPOHHOM (hopMe.

JUisl IpeIOCTaBNIeHIs My HUIUNIATBHOM YCIYTH B SNEKTPOHHON hopMe Yupexnenne
obecrieunBaeT: .

AOCTYIHOCTH 3ASBUTENIAM CBEICHUN O MYHMIMIAIBHOM YCIyre Yepes pasIuuHbIe
KaHaJIbI CBA3H, B TOM YHCIIC C HCIOIB30BaHUEM HH(OPMAIIMOHHO-TENCKOMMYHUKAIOHHO
cetu MHTepHer; -

BO3MOXKHOCT I10/1a4H 3asBJICHNUS B 9IEKTPOHHOM BHje yepes Iloprai;

BOSMOXHOCTb IOJIy9EHHsA 3asiBUTENEM CBEJCHMH O XOJE BHINONHEHWs 3aIpoca O
PEJOCTABICHUY MyHUIMIIATEHOM yCIyru;

BOSMOXKHOCTE ITOJTyI€HHS Pe3yIbTaTa NPEeIOCTaBICHNS MY HUITANIATBHOMN YCIyTH,

3. COCTAB, TIOCJIEIOBATEJIBHOCTb Y CPOKH BBITIOJIHEHWA
AIMUHUCTPATUBHBIX ITPOLENYP, TPEFOBAHMA K ITOPSJIKY UX
BBIITOJIHEHIMA, B TOM YUCJIE OCOBEHHOCTU BBITIOJHEHMSI
AJIMPWHHNCTPATHIBHBIX ITPOLIEJIYP B DJIEKTPOHHOM ®OPME

3.1. IlocnenoBaTenbHOCT AJMUHUCTPATHBHBIX TPONEAYP IPH IIpeAOCTaBIEHUN
MYHHIUIIATEHON YCIYTH OTpaskeHa B GJI0K-cxeMe (IPIIoikKeHue 5 K AIMUHHCTPATUBHOMY
pErJIaMEHTY). :

3.2.  llpenocrapjenve  MyHULMIANGHOH  YCAyTM ~ BKIIOYAET clenyomue
aIMHHUCTPATUBHBIC IIPOIIETYPHI:

NPUEM ¥ PETUCTPALIUS 3asBICHUS O MPENOCTABICHIH MYyHUIUTATBHON YCIyTH;

pacCMOTpEHHE  3asdBJICHUS, TIOArOTOBKa uHMopMammu o006 006pa3oBarelbHBIX
nporpaMMax M y4eOHBIX IUIaHaX, paGOuMX HporpamMmax y4eGHBIX KypCOB, IPEIMETOB,
JUCLUIINH (MOZYJIeH), TONOBBIX KaJICHAAPHBIX YUeOHBIX rpadukax B GOpMe YBeIOMICHAS
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100 MOTHMBHPOBAHHOTO OTKa3a B NPEJOCTABIEHMM HHOOPMAmdu o0 00pa3oBaTENbHBIX
nporpamMmax ¥ yueGHEIX IUlaHaX, pabouux nporpammax yueGHBIX Kypcos, NPEIMETOB,
JUCLUILINH (MOIyJI€H), TOMOBEIX KaleHAAPHEIX yIeGHBIX rpadukax B hopMe YBEIOMIIEHHUS;

BbIJa4a pe3yypTaTa NpeIloCTaBIeHIs MyHHIUIAIBHON YCIyTH.

3.3. Ilpuewm, peructpaius 3asBIeHus O MpUEMe TPAKIAHHHA B Vupexnenue mubo
MOTUBHPOBAHHEIA OTKa3 B IPUEME TOKYMEHTOB,

3.3.1. ¥Opunuueckum (axToM, SBIMIOMEMCA OCHOBAHMEM Ul Hayaa JaHHOMN
aIIMAHUCTPATUBHON MPOLEMYpPHI, ABIAETCS MOCTYIUIEHUE B YUpeKIeHUE 3asBleHus g
IIPEIOCTABICHUS MYHUIUIIATIBHOM YCITYTH.

3.3.2. PaboTHuK Yupex/ieHus, OTBETCTBEHHBIH 32 BHIMOHEHNE aIMUHHCTPATUBHON
IPOLEIYPH (Haee - paboTHUK Yupex aeHus):

IpOBEPAET  HajuIeKkalllee  OhpOPMIEHHE  3asBIE€HHS O  NPEJOCTABICHUM
MYHMIIMITATIBHON yCIIYTH;

B IeHb 00paIleHus OCYLISCTRISIET PErUCTPAIMIO 3aMBIEHNS, BHOCUT HHBOPMALMIO
00 ofpameHuu B JKypHal NPUHATEIX 3asSBIEHHE O NpeIOCTABICHAN uHpopmanuy 06
00pa3oBaTeNbHBIX MPOTpaMMax H y4eOHBIX IUIaHaX, paGOYEX MpOrpamMmax y4eOHBIX
KypcOB, IPEAMETOB, NUCIUILIHH (MOIYJIeH), FOMOBEIX KAICHIAPHEIX YUeOHBIX rpapuKax B
Yupexnenuu;

BBIACT PACIMCKy B IOJYYSHHH JOKYMEHTOB, COJAEpXKAIIyI0 HHGOPMALHUIO O
PETUCTPAIIIOHHOM HOMEpE 3a4BICHMS, 3aBEPEHHYIO CBOEH IIONIUCHIO WM IIEYATHIO
YupexaeHus;

MHYOPMUPYET 3agBUTENA O JaTe IOATOTOBKH pE3yNbTaTa IIpeJOCTaBIICHHS
MYHHUIUITIATBHON YCIYTH. :

3.3.3. Tlpu mocTymuieHMM 3adBIEHMA M JOKYMEHTOB uepe3 IlopTan paGOTHHK
Yupexnenus:

3HAaKOMHTCS C HaIllPaBIEHHBIMU JOKYMEHTAMH U 3asBICHUEM,

3alIONHACT II0JI€ YBENOMJICHMS, TI€ cOOOLIaeT nary JIUYHOro Ipuema s
TIPeICTaBIeHus IMOJJIMHHUKOB JOKYMEHTOB;

HAIIPaBIIAET 3aABUTEIIIO YBEIOMIICHHE 0 cMeHe craTyca "[IpuHaTo ot 3agsuTens” Ha
craryc "lIpunsTo BemomMcTBOM".

3.3.4. PaGoTHUK YupexkIeHUS He3aMEUTUTEIBHO TOCIE PETMCTPAIHK HATIPABIISET
3aABJICHIE PYKOBOJUTENIO YUPEXKACHNS Il pACCMOTPEHUS ¥ BUSHPOBAHMS.

3.3.5. Pykosoputens YupekueHus He3aMeTUTENBHO PACCMATPUBAET U BU3HPYET
3asBJICHHE. | '

3.3, PesynsTarom aIMHHHACTPATUBHON IIPOLIEY P SABJIAETCS
3apETUCTPUPOBAHHOE ¥ 3aBU3MPOBAHHOE PYKOBOAUTENEM YUpEXKICHMS 3asiBJIEHHUE O
NPENOCTABICHUN MyHUITUIIATBHON YCITyTH.

Cpox BBIIONHEHNS aIMAHUCTPATHBHOM IPOLEAYpH - B TeueHHe 1 pabouero HA co
JHS MMOCTYIUICHUS 3asBJICHUS B YUPEKICHHE. .

3.4. PaccmoTpenue 3asBlieHHs, TOArOTOBKAa HH(OpMAumu o6 06pasoBaTETbHBIX
nporpaMMax u y4eOHBIX IUTaHax, pabo¥mx HporpamMMax y4deGHBIX KYpCOB, IPEIMETOR,
JUACIUILTHH (MOJIyJiei), FOIOBBIX KadeHIapHEIX yueGHBIX rpadukax B popMe yBeIOMICHN.

3.4.1. IOpunnyeckuM (HaxrtoM, SBISIONMMCS OCHOBAHHEM Ul Hauala JAHHON
aIMUHUCTPATUBHOM TPOIEAYPHI, SBIACTCS 3aperMCTPUPOBAHHOE W 3aBU3MPOBAHHOE
PYKOBOZUTENEM YUPEKACHUS 3asABJIE€HUE, KOTOPOE B IeHh BU3UPOBAHMS PYKOBOIUTENIEM
Yupexnenus nepegaercs pabOTHHKY YUpexkIeHNs, OTBETCTBEHHOMY 3a IPEJOCTABICHUE
MYHUIIIIATBEHON YCIYIU.
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3.4.2. PaGoTHUK VupexkIeHus, OTBETCTBEHHEII 3a IIPEI0CTaBICHAE MYHUIIUIIAIBHOMN
YCIyra, B Ccpok He Gosee 4 KaleHHApHBIX IHeH co JHS TIOJIYYCHHS 3asBICHUS IS
HCTIONHEHUS;

B CIIy4ae OTCYTCTBMS OCHOBAHMH JUIS OTKa3a B IPENOCTABICHUN MYHUITUNIAJIBHON
YCIYTH, TIPENyCMOTPEHHBIX MyHKTOM 2.9 AIMMHMCTPAaTHBHOIO pErNaMeHTda, TOTOBHT
HH(pOpMALo 06 06pa3zoBaTeNBHEIX IPOrpaMMaX 1 Y4eOHBIX IUTaHaX, pabourx MporpamMmax
YueOHBIX KyPCOB, MPEIMETOB, IMCIMILIHH (MomyJieit), TONOBBIX KaleHAApHBIX YdeGHBIX
rpadukax B popMe yBEIOMIEHHS O IIPEIOCTABIEHH uHbGopMmanuy 06 06pa30OBATENBHEIX
MporpamMmMax M y4eOHBIX IUIaHaX, paboumx IporpamMMax y4eOHBIX KypCOB, MpPEIMETOB,
TACHUILIUH (MOJYJIEl), TONOBBIX KaJIeHJapHBIX y9eOHBIX Ipa(UKax COrTacHO TPUIOKEHHIO
3 K AJMMHHMCTpAaTHBHOMY pErJIaMeHTy u [ICPENAET €ro Ha NOANUCH PYKOBOIUTEIIO
Yapexnenus;

B CIydae HalW4IMA OCHOBAHMM I OTKa3a B IIPENOCTABICHUU MYHHIHUITATBHOM
YCIYTH, HPENyCMOTPEHHBIX MyHKTOM 2.9 AJMHMHHCTPAaTHBHOTO pErylaMEeHTa, TIOTOBHT
MPOCKT MOTUBMPOBAHHOIO OTKasa B NPENOCTaBIEHHH HH(pOpMaum o6 oGpasoBaTeIsHbIX
IporpamMmax U y4eOHBIX IUlaHaX, paGoYmX IMporpaMMax Y4EOHBIX KypCOB, IIPEIMETOB,
JWCLMIUTAH  (MOZYIeH), TONOBBIX KalEHIAPHBIX y4eGHBIX rpadukax ¢ ykazaHHueM
OCHOBAHMH  OTKasa B  (OPME YBEIOMICHHS  COITACHO NpUNOKEHUI0 4 K
AIMHUHICTPATUBHOMY PEIJIAMEHTY U NIEPENaeT Ha TO/IIHCh PYKOBOIUTENIO YUperKieHus.

3.4.3. PyxoBomurens Yupexnenus B Teuenue 1 KaJICHHapHOro JHA CO . JHSA
nonyyeHus uHOOPMAMH B QopMme YBemOMICHMS AHGO MOTHBHPOBAHHOI'O OTKasa B
IpenocraBieHuy MHGOpManuu B (GOpMe YBEJOMICHHS, NOMNMCHBACT U nepenaer
pabOTHHKY ~ YUpEXIEHWs, OTBETCTBEHHOMY 3a  BBIIOJHCHHE aIMUHUCTPATHBHOM
NPOUEIYPEI, JUIsl BBIIa4M (HATIpaBIIEHHS) 3aIBUTEITO.

3.4.4. PesynpTaToM aJMUHHCTPATHUBHOI [IPOLEAYPHI ABIAETCA IIPEAOCTaBICHHUE
uHpopManuu 06 o6pazoBaTeTEHBIX Iporpammax 1 y4eOHBIX IUIaHaX, paboumx MporpaMmax
Y4eOHBIX KypCOB, IPEIAMETOB, IHCLMILIAH (Mozysieit), TOTOBEIX KaleHAapHBIX YUeOHBIX
rpapukax B (opMmMe yBeAOMIEHHS Iu6GO MOTMBHUPOBAaHHBI OTKa3 B NPeIOCTABICHUU
vHpOpMauy B GOpMe yBEeIOMIICHHS.

OO6muif  CpoK BEITOIHEHWS aIMUHMCTPAaTUBHOM Mpouexypsl - He Golee 5
KaJICHIAPHBIX JTHEH CO JHA PeriucTpaluy 3asBICHMS.

3.5. Brinaua pesynsrara npeocTaBieHus MYHUIMIIAIEHON YCITyTH.,

3.5.1. IOpupuueckum (axrom, SBIIOMMMCS OCHOBAHHEM U HAYANA JAaHHOM
A[MAHUCTPATUBHOM ~NPOLEAYPHL, SBIACTCS IIOJyYeHHE pPaGOTHUKOM YupexaeHus,
OTBETCTBCHHBIM 32  BBINOJHEHHEC aJAMUHMCTPATABHON MHpOIEAYPH VIS BBLIAYH
(HAIpaBIEHUSA) 3aABHTENIO  [OATOTOBJIECHHOMN uHQOopManmu 06  06pazoBaTENBHBIX
MporpamMmax M y4eOHBIX IUIaHaX, paGoumx HporpaMMmax y4eGHBIX KYpPCOB, IIPEIMETOB,
JMCIMIITMAH (MOZYJIeH), FOMOBEIX KAIECHIAPHBIX YICOHBIX rpagukax B GpopMe yBeIOMITCHES
100 MOTUBUPOBAHHOTO OTKA3a B MPEXOCTABIEHNH uHpOpMaLuu B GopMe yBEIOMICHNS.

3.5.2. PaGoTHUK YUpexIeHus, OTBETCTBEHHBIN 32 BBIMOIHEHHE aMMUHUCTPATHBHOI
TIPOLCAYPhI, B TCYCHUE ONHOIO KaJCHOAPHOTO THSA CO IHS IONYYEHWs [OATOTOBICHHON
vH(opMaLK 06 00pa3oBaTETBHEIX IporpaMMax 1 y4eOHBIX ILIaHaX, pabodmx ImporpamMmax
YYEOHBIX KypCOB, NpPEIAMETOB, MUCIAILIMH (Moziysieit), TONOBEIX KaJl€HAAPHBIX y4eOHBIX
rpapukax B QopMme yBemomieHHS u6GO MOTHBHPOBAaHHOTO OTKa3a B MPENOCTABICHUU
uHpOpMaIy B GOpME YBEIOMIICHS:

- HalpaBlACT pPesylIbTaT NpPEeJOCTaBICHUS MyHHIMNAILHOK YCIYTM IOYTOBBIM
OTHPABICHAEM IO alpecy, yKasaHHOMY 3asBUTENEM B 3asBICHUH HA IpPENOCTABJICHHE
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MYHHLUIATIBHON YCIIYIH,

- B ClIydae €ciid B 3asBJICHUMW IpaXJaHUHOM Oblla chellaHa IMoMeTKa "BBLIATh Ha
pyku", HHGOPMHUPYET 3asBUTENS (IPEICTABUTENS 3asBHTENSI) O IOATOTOBKE pPE3yibTara
IIPEJOCTABIEHUS MYHHIMIAILHOW YCIyrd 1o TenedoHy, yKasaHHOMY B 3afBICHHUH, U
BBIJIAET PE3YNbTaT IPEIOCTABICHMAS MYHUIUIANBHOM YCIYTH 3asBHUTENI0 JIMYHO IpU
NPENBABICHAN OKYMEHTa, YJOCTOBEPSIOIIEr0 IJHUYHOCTh (B ClIydyae IIOJIYYEHHS
NOKYMEHTOB IIPEJCTaBUTENIEM 3asBUTENS -TOKYMEHTA, YJOCTOBEPAIOMIETrO €ro JUYHOCTh U
NOATBEPKIAIONIETO IIOJHOMOUYMS NPEIACTABUTENS 3asSBUTENS C NPUIOKEHHEM OpHUIHHAjA
(3aBepeHHOM KOMUN) TOBEPEHHOCTH, YAOCTOBEPSIOMEH IIOITHOMOYIS TIPEICTABUTEIA).

3.5.3. Pe3ynpTaToM BBIIIOJHEHUS aJIMUHUCTPATUBHON IPOIEIYPHl ABJISETCS BBIIAYa
(HanpasieHue) 3asBUTENO MHMoOpManuu 06 00pa30oBaTeNBHBIX MporpaMMax U yueOHBIX
aHax, pabodux nporpamMmax ydeOHBIX KypcoB, NPEAMETOB, NWCLUIUIMH (MOIYJIEH),
rOZOBBIX KaJeHIApHbBIX y4eOHBIX TpaduKax B GopMe YBeJOMICHUS JU00 MOTMBMPOBAHHOIO
OTKa3a B [IPeI0CTaBIeHuN HHopManuu B GopMe yBeIOMIICHUS.

OOmuit cpok BHIIOJIHEHUS aIMUHUCTPATHBHOM mpouenypsl - He Oonee 1
KaJIEHJapHOTO JHSA CO JHS IIOATOTOBKM DPE3YIbTAaTa MPEAOCTABICHUS MYHHUIMITAJIBHON
YCIIYTH.

3.6. B cinydae oOHapy»KeHUS NOIYIIEHHHIX OIIEYaTOK M OMIMOOK B BHIJIAHHBIX B
pe3ynbTare IMpeloCTAaBICHHS MYHUIMIIANIBHONW YCIYrd NOKYMEHTaX 3asBHTENb BIIPABE
obpatuThecst B YupexIeHue Ul UX HclpasieHus. VcnpaBieHue Oredyarok u oummuboK
OCYNIECTBIIAETCS B CPOK, He mperbimamomuit 3 paGouwmx nmHedt co mHs oOpauieHus
3as8BUTENS 00 UX YCTPaHEHUH.

4. ®OPMbI KOHTPOJIA 3A UCIIOJIHEHVEM AJIMMHUCTPATHUBHOI'O
PET'JIAMEHTA

4.1. Texymuit KOHTPOIb 3a MPUHATHEM pelleHus, cOOM0JeHHeM U UCIIOIHEHUEM
IIOJIOKEHUNM AIMUHUCTPATUBHOIO pErjlaMeHTa M HOPMATHUBHBIX IIPABOBHIX aKTOB,
YCTaHABIMBAIOMMX  TpeOOBaHMA K  IPEJOCTABICHUIO  MYHHMLIMIAIBHON  yCIyrH,
OCYIIECTBJISIET PYKOBOMMTENS YUPEKIEHUS HENOCPEJCTBEHHO MNP MpPEIOCTABIEHUM
MYHULIATIAJIBHON YCIYTH.

4.2. KoHTponb 3a IOJHOTON M Ka4deCTBOM IIPEJOCTABJICHMS MYHUIMIAILHON
yCIIyTH, COONIOIEHNEM U HCIIONHEHUEM TOJIO0KEHUM AJIMUHMCTPATUBHOIO perinamMeHTa U
HOPMAaTHBHEIX IPAaBOBEIX AaKTOB, YCTaHABIMBAIOIIUX TpeOOBaHUA K NPEAOCTAaBICHMIO
MYHUIMIIAIBHOH yeayrd pabOTHUKaMM YUpPEeXKIEHWs, OCYLIECTBISET PYKOBOIUTENH
Yupasienus.

Orenka KagyecTBa IPEIOCTABIAEMON MYHUIIUIIAIBHON YCIYIH BKIIOYAaeT B cebd
MPOBEICHNE CIEAYIOIINX MEPOIIPUATUH: IPOBEPKY, BEISIBIICHUE U YCTPAHEHNWE HAPYILICHIUM
paB 3aUHTEPECOBAHHBIX JIMI, OMDOPMIIEHME 3aKIFOUEHMI I10 pe3yjabTaraM IIPOBEPOK,
TIOATOTOBKY MPEATOAKEHUM 110 IOBBILICHUIO KayecTBa IIPENOCTABICHMA MYHHUIMIATLHOU
YCJIYTH U HEJIOIYLIEHUIO aHAIOTUYHBIX HAapYIIEHHH.

MepomnpuaTus, HampaBieHHbIE Ha OLCHKY KauecTBa  IIPEAOCTaBILAEeMOM
MYHUITUIIAEHOM YCIIYTH, OCYILIECTBIAIOTCS IIyTEM IIPOBEACHNS IUIAHOBBIX M BHEIIIIAHOBBIX
IIPOBEPOK. ' :
IlnaHoBeie TpoBepku IpoBomarcs | pas B roxp./lara mnpoBeAeHMS IPOBEPKU
yCTaHaBIMBAeTCsl YIPaBICHHEM M JOBOJUTCA [0 CBEACHMUS OTBETCTBEHHEIX IHIl 32
MPEAOCTaBICHHEe MYHMLMNANBHON YCIyrd B CpoK He nosjgdee 1 mecana o  Havana
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POBEPKHU.

BHerutanossie mposepiu TPOBOMATCA TI0 KOHKPETHOMY OGpallleHuio 3asBuTeNs,
UHULAATHBE OPraHOB, YIIOIHOMOYCHHBIX HA OCYIIECTBICHHE KOHTPOJIs.

Pesyneratsl mposepox 0QOPMIAIOTCS B BHIE aKTa, B KOTOPOM OTMEYaroTcs
BLIABICHHBIC HENOCTATKH, HAPYIUCHHS U NPCIVIOKCHUA II0 HX YCTPAaHEHWIO. AKT
[IO/IHACHIBACTCA PyKOBOMHUTENEM Y IIpaBIeHHUS.

4.3. OTBETCTBEHHOCTE 3a HeHaIeKAIEE HCITOTHEHME BO3JIOKEHHEBIX 00S3aHHOCTeH
1o TIPENOCTABICHUIO MYHULIIUTIAIBHOW  yeoyrw, Hapymenue  tpeboBanmii
AJIMAHUCTPATHBHOTO  DPETTAMEHTA  BO3JIArAeTCs Ha pabOTHUKOB VYupexneHus B
COOTBETCTBUH C JEHCTBYIOIIMM 3aKOHOAATENECTBOM POCCHICKO Deneparum.

5. IOCY IEBHBIV (BHECY JIEBHBII) ITOPSIIOK OBKAJIOBAHIS PEIIEHUI 1
~ JIEUCTBUI (BE3IEMCTBYS) OPT'AHA, TIPEJJOCTABJISIIOIIETO
MYHUIMIIAJIBHVIO YCIIVT'Y, A TAKXE JIOJDKHOCTHBIX JINIT,
MYHUIIATIAJIBHBIX CJIYKAIIUX, PABOTHUKOR

5.1. 3asgBurens wumeer MpaBo Ha JocynebHoe (BHecymeGHOE) o0xxanmoBanue,
OCIIapUBAHUC pELICHUH, neficTsuil (GespeticTruil), OPUHATBIX (OCYLIECTBICHHBIX) TIpH
HPCAOCTaBICHUH MYHUIANIATBHOM YCIIyTH.

ObGxxanoBanue 3asBHTEIAMK penieHui, neiicTeuit (GesneiicTBust), npuUHATEIX
(OCYWIECTBIICHHBIX) B XOA€ IIPENOCTABICHHS MYHHIOUNATBHON YCIyr#, B JocyneGHOM
(BHECYNIEOHOM) HOpsANKE He NHIMAeT uX npaBa Ha O0XKAJOBaHWE YKa3aHHEBIX pemenuii,
neicteuii (GeszieiicTeus) B cyae6HOM TIOPSIIKE.

5.2. 3asBuUTeNb BIpaBe 06PATUTHCS C XKao00H, B TOM UHCIIe B CIEAYIONIX ClIyyqasx:
1) mapymenue cpoxa PETUCTpaliny 3arnpoca O NPENOCTABICHHM MYHHIMNATBHOIMN
yCIyTH; '

2) HapyIeHHe CpOKa MPeOCTaBICHHS MYHHIMTAILHOR YCITyTH;

3) TpeGoBanme y 3asBuTENS MIOKYMEGHTOB WM HHOYOPMAIMH TGO OCYIeCTRICHHUS
ACHCTBUH, IIpencTaBieHHe  wiH OCYIUECTBICHHE  KOTOPBIX HE  MPEAYCMOTPEHO
HOPMaTHUBHBIMU IIPABOBBIMM aKTaMu Poccuiickoii Deniepaliiu, HOPMATHBHEIMU PaBOBEIMMU
aktamu  Bomoroackoit  o6nactu, MYHMIHUNAIBGHEIMA ~ TIDABOBRIMM ~ aKTaM#  JJIsl
TIPCAOCTaBICHUS MyHHLMIATEHON YCIyTH;

4) orkaz B npueme AOKYMCHTOB, INpPEI(OCTABIEHHE KOTOPEIX IIPeyCMOTPEHO
HOPMaTUBHBIMU MPABOBBIMU akTaMu Poccuifckoii Deneparuy, HOpMaTHBHBEIMU IIPABOBEIMH
akTamu  Bomorozckoit = oGmacry, MYHHIMIQIBPHEIME ~ TPABOBEIME  aKTaMH  JUIs
TIPENOCTABICHUS MY HULIUITIAILHOM YCITyTH, Y 3asBUATES;

5) OTKa3 B IpeNoCTABICHIN MYHULUIANBBON YCIYIHM, €ClIM OCHOBAHMS OTKA3a He
IPEIyCMOTPEHEL (helepaabHBIMU 3aKOHAMH U IPUHATEIMA B COOTBETCTBUHM ¢ HUMU WHBIMU
HOPMaTUBHBIMU IIPABOBBIMU aKTaMH PoOCCHIiCKOI Qezepalliy, 3aKOHAMH W MHBIMY
HOPMAaTUBHBIMM ~ NIPABOBEIMH  aKTaMd  BoJIOrojckoi 00IacTH, MyHHUIHNATEHBEIMH
IIPaBOBBIMU aKTaAMU;

6) 3aTpeOoBaHMe ¢ 3asBUTENS TIpH TpCIOCTABICHUH MYHULMIATLHON YCITyTH IUIATHI,
HE TIpETyCMOTPCHHOH HOPMATHBHBIMH TIPABOBBIMH akTaMi Poccmiickoii Denepanuuy,
HOPMATUBHBIMH  IIPABOBBIMHM ~ aKTaMd  BOJIOroackoi 00JacTH, MyHUIHNATBHEIMU
NPaBOBBIMU aKTaMMU;

7) OTKa3 opraHa, MpeI0CTaBISIONIEro MYHUIHUIAIBHYIO YCIYTY, TOJDKHOCTHOTO JIMIA
B HCIPABICHAM NOIYIEHHBIX HMH OIIEYaTOK M OIMOOK B BBIIAHHBIX B pe3y/IbTaTe
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NIpENOCTAaBIICHNUA MYHHHHHMLHOﬁ YCIYI'H OOKYMCHTaXx 6o HapymeHue yCTaHOBJICHHOI'O
CpOKa TaKkux I*IC[IpaBJ‘IeHI*Iﬁ;

8) HapymeHue CpoKa WIH [OpSAKa BBHAAYM JIOKYMEHTOB IIO pe3yjbTaraM
IPEJIOCTaBIEHNS] MyHUIIMITAIBHOM YCIYTH;

9) NpHOCTaHOBIEHHUE IIPEIOCTABICHU MYHUIMIIAIBHON YCIYyIW, €CIM OCHOBAaHUS
NPUOCTAHOBICHUS HE IPedyCMOTpeHBl (efepanbHbBIMU 3aKOHAMH U TPUHATHIMU B
COOTBETCTBUM C HHMMHU HHBIMA HOPMAaTUBHBIMM IIpaBOBBIMH akTamu Poccuiickoi
Oenepanuy, 3aKOHAMHM U MHBEIMM HOPMATUBHBIMHM IIPAaBOBBIMH akTaMu BoIoroickoin
o6s1acTH, MyHUIIUTIATBEHBIMYU [IPABOBLIMU aKTaMH,;

10) TpeboBanue y 3agBUTENS NPHU IPEAOCTABICHHH MYHHIUMAIBHON YCIyIH
JOKYMEHTOB MWIM HHOpMaluy, OTCYTCTBHE M (WIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIMCH TIPW ITIEpBOHAYATBHOM OTKa3e B NpUEMe JOKYMEHTOB, HEOOXOIUMBIX ISt
PEJOCTABICHUS MYHHIUIIAIBHOW yCIyru, aub0 B IPEIOCTABICHUM MYHUIIUNAIBHOMN
YCIIYTH, 32 HCKIFOYCHUEM CIIy4YaeB, IPeyCMOTPEHHBIX 1. 4 4. 1 ¢T. 7 @efepanbHOro 3aKOHa
ot 27.07.2010 roma Ne 210-®3 «O6 opraHuzanmu MPedOCTaBICHUS T'OCYJAPCTBEHHBIX U
MYHULUIAIBEHBIX YCITYT».

5.3. OcHoBaHMEM /s Hadaga [pOUedypsl mocynebHoro (BHecyneOHOro)
00>KaJJ0BaHUS ABJSIETCS IOCTYILIEHHE HKaAIOObI 3aBUTEIIS. :

Kanoba momaercs B NHUCBMEHHONW (opMe Ha OyMa)KHOM HOCHUTENE WO B
3JIEKTPOHHOU dopme.

JXKanoba perucTpupyeTcst B IEHb €€ MOCTYIICHHUS.

5.4. XKanoba Ha pemeHus u nedcrsua (6esnelicTBUe), MOJKET OBITH HalpaBieHa I10
IouTe, Yepe3 MHOrO(QYHKLMOHAIBHBIN IEHTP, ¢ WCIONAB30BaHUEM HH(OPMALMOHHO-
TeIeKOMMYHUKaImoHHOW cetu "VHTepHeT", oQuIManpHOro caiita, eIMHOrO IopTana
rOCYIapCTBEHHBIX WM MYHULIUDAIBHBIX  yclayr JMOO  perdoHajbHOIO  IopTana
rOCYJIapCTBEHHEIX M MYHHIHNIAIBHBIX YCIYT, a Talkke MOKET OBITh IPUHSATA [PU JIMYHOM
npreMe 3asiBUTEIS.

5.5. XKanoba noipkHa colepaKaTh:

1) HawMeHOBaHME OpraHa, MNOPEIOCTABIAIONIEr0 MYHHUIMIAIBHYIO  YCIYIY,
JNOJDKHOCTHOTO JIMI[A OpraHa, MPeJOCTAaBIAIONIEr0 MYHHUIUIIAIBHYIO YCIyry, Judo
MYHUIHITATBHOTO CIYKAIIEro, pelieHus u neiictus (6e3neiicTere) KOTOpEIX 00XKaIyIoTCs;

2) damunuoo, UM, OTYECTBO (IOCiegHee - MPH HAJIMYUM), CBEICHUI O MECTe
KHUTENBCTBA 3asMBUTENS - (pu3mueckoro juna nub0 HauMEHOBaHUE, CBEISHHA O MECTe
HAXOKICHUS 3aABUTENS - FOPUIMYECKOTO JIUIA, a Takke HoMep (HoMepa) KOHTaKTHOIrO
tenedona, aapec (ampeca) SNEKTPOHHOM MOUTH (IpM HAJMYMM) U IOYTOBHIM aapec, IO
KOTOPBIM JIOJIKEH OBITH HAIIPaBIIEH OTBET 3asIBUTEIIIO;

3) ceemenus o0 oOXKATyeMBIX pelIeHusIX M JedcTBusax (OesmelicTBuM) oOpraHa,
MIPEOCTABISAIONIEr0  MYHULMIAIBHYIO  YCIyr'y,  JO/DKHOCTHOIO — JIMIia  OpraHa,
TPEIOCTABILIOIEr0 MyHUIIMITAIBHYIO YCIYTY, MyHALMIIATBHOTO CIIy KAaIIEro.

4) noBOMEI, HA OCHOBAHWM KOTOPHIX 3afBUTENH HE COIVIAaCEH € peHIeHueM U
neiicreueMm  (Oe3meiicTBHEM) OpraHa, MPEIOCTaBISIONIEr0 MYHUIUIAIBHYIO YCIyry,
JO/DKHOCTHOrO JIMIA OpraHa, I[PeJOCTaBISIONIEro MYHUIMIAIBHYIO YCIyry, Jmbo
MYHUIUIATEHOTO CIYKAIIero. 3asBUTeIeM MOTYT OBITh IpeICTaBlIeHbl JOKYMEHTH (IIpH
HAJINYH), TIOATBEPKIAIOINNE JOBO/IBI 3aBUTENLS, MO0 UX KOIIMH.

5.6. XanoGa, mocTynuBIlas B OpraH, MPeI0CTaB/AIONIMA MyHUIUIIATBHYIO YCIYTY,
TTOJIJIEXKUT PACCMOTPEHHUIO B TeueHue 15 paboumx [HEN co AHA ee PEerucTpalyi, a B cIyyae
o0’KaTOBaHMsl OTKa3a OpraHa, NPeIOCTABISIONIEr0 MYHHLIMIAIBHYIO YCIyry, B IpHeMe



13

AOKYMCHTOB y 3asBUTEIA THOO B UCIPaBICHHYU IOIYINEHHEIX OINEYATOK M OMUGOK WIH B
CIydae obKanoBAHNS HAPYIIEHHS YCTAHOBIEHHOTO CPOKA TAKHX UCTIpABJICHUH - B TeueHue
5 paboumx IHel co THS ee perucTpalyu.

5.7. 1lo pesympraTaM paccMOTPEHHS KaloObl IPUHUMACTCS OIHO M3 CJIEHYIOLINX
PeLIEeHuIA:

1) xanoba ymoBIETBOPAETCS, B TOM umCiIe B dhopMe OTMEHEI IPUHATOTO pEenreHus,
UCIPABICHUSA ~ NOMYIICHHBIX ONE€YaTOK X OMMO0OK B BHIIAHHEIX B pesyJipTaTe
IPEAOCTABICHNA MYHULMIAILHON YCIyTH JOKYMEHTAaX, BO3BpATa 3asBHTENIO IEHEHKHEIX
CPEACTB, BSMMAHHE KOTOPHIX HE MpPEAyCMOTPEHO HOPMATUBHBIMHE IIPABOBEIMH AKTAME
Poceniickot ®@enepany, HOpMaTHBHBIMHA NpaBoBbIME akTaMu Bosoroxackoit oGnacru,
MYHUITUIIATBHEIMU IPABOBEIMU aKTaMMU,

2) B yJIOBIIETBOPEHHY KaT00BI OTKA3hIBACTCAL.

5.8. He mosgnee jgus, ciaemyromero 3a mHeM NPUHATUS PELICHUs, YKa3aHHOIO B
IyHKTE 5.7. HACTOSIIEr0 aIMUHECTDATMBHOTO DErIAMEHTA 3aSBUTEII0 B MHCHMEHHOI
(hopMe ¥ 110 XKeNaHMIO 3asBUTENS B YIEKTPOHHOI (opme HanpaBiseTcs MOTHBHPOBAHHEIIH
OTBET O PE3yJIbTaTaX PACCMOTPEHUS KATOOHI.

5.8.1. B cmyuae mpusHaHms sxamo6sr momiexanieit YIOOBJIETBOPEHUIO B OTBETE
SAABUTCIIO, YKa3aHHOM B IyHKTe 5.8. HACTOSINEro aIMHUHUCTPATHBHOTO periameHTa,
JaeTCa  MHGOPMAaMsI O MeHCTBHAX, OCYIIECTBISEMBIX OpraHoM, IPENOCTaBIISIOIUAM
MYHHIMIATBHYIO  yCIyry, B IUeNSX HE3aMEJUINTENBHOTO YCTPAHEHHS BBIABICHHBIX
HapyeHUH NPy OKa3aHWH MYHHLMIAIBHOM YCIYIH, a Takke OPUHOCATCA U3BMHEHHUA 3a
JOCTAaBICHHBIE HEYNOOCTBA M yKashBaeTcs MHGOPMAIMI O JaTbHEHIIHX JNEeNCTBUIX,
KOTOphIE HEOOXOAMMO COBEPIIHTE 3asBATEIO B IENAX IOy ICHNS MYHHILIAIIAIBHOM yCIIyIH.

5.8.2. B ciyuae mpusHaHus KanoGH He HOIeKamedt YIOBJIETBOPEHUIO B OTBETE
SAABUTEIO, YKA3aHHOM B IyHKTE 5.8. HACTOSINErOo aJMMHMCTPATHBHOTO periiaMeHTa,
JQIOTCA ApryMEHTUPOBAHHBIC PashACHEHMS O NPUYMHAX NPHHATOTO PEIICHMS, 4 TAKKe
MH(QOPMALKS O IOPAKE 0GKATOBAHUS MPHHATOTO PEIIEHNS.

5.9. B cirygyae ycraHOBIEHMS B XO€ MM 110 pe3ysibTaTaM pacCMOTPEHMS KaJI00bI
HPUSHAKOB  COCTaBa  aIMUHWCTPATHBHOIO NPABOHAPYLICHHS WIA  TPecTYIUICHHS
AOJDKHOCTHOE JIUIIO, pabOTHUK HaJEIEHHBIE TIONHOMOYMSAMH IO PacCMOTPEHHIO 3Kaji00
HE3aMCJUTUTEIIPHO HAMPABIAIOT HMEIOIIMECs MATEPHAIIbl B OPraHsl IPOKYPATYPEL

hd
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[Mpunoxenue 1
K AZIIMUHHCTPATUBHOMY PEIrIaMEHTY

Anpec [TopTasa rocy1apCTBEHHBIX U MyHUIUIIATBHBIX YCIyT:
http://www.gosuslugi.ru

Anpec Iloprama rocynapcTBEHHBIX M MyHWIMNATBHBIX  yCIyr  ((hyHKimif)
Bomnoroackoii obmactu: http://www.gosuslugi35.ru

AZpec, TeaedoH Jyisl CIPaBOK, apec 0QUIUAIBLHOTO caifTa ypaBlIeHHs! 06pa30BaHus
amMuHUCTpanmy KinaMerrcko-I'opoaenkoro My HIHIATEHOTO pationa

I"'padux pabotsl YipapieHus:

NOHeReNbHUK - maTHULA ¢ 8.30 1o 17.00, mepepsis Ha 06ex ¢ 12.30 mo 14.00;

Brixoassie qau: cy660Ta, BOCKpECceHbe.

IIpofOKUTEIBHOCTE  pabo4ero  [HS, HEMOCPEACTBEHHO
HepaboyeMy Npa3HUYHOMY JHIO, YMEHBIIASTCA Ha OUH Jac.

I'padux nm4aHOrOo mpHeMa pPyKOBOAWTENeM YMpaBIeHHS H YIIOMHOMOYECHHBIME
mnaMu/paboTHIKAMMU:

cpena, natuuia ¢ 09.00 mo 12.00

[NpEAIICCTBYIOLICTO

N HanmMeHoBaHue YpapieHus AJlpec mecra Tenedon mis
/i HaX 0K ACHUS CIIPABOK
1 YnpasieHnue obpazoBanus | Bomoroackas (81740) 2-24-22
aIMUHUCTPALTHH Kuumenrcko- | o6macTs,
["opopenkoro MyHununansHoro | Kuumenrexo-
paiiona I'oponenxuii paiiom,
C. Kuumenrcxuit
I"oponoxk, yiL.
[IxonpHas, 1.3a
https://ul5.edu35.ru

Agnpeca, Tene(OHBI UL CIPABOK, ajpeca OQUIHATBHBIX caiiToB YupexkIeHui

o0meoOpa3oBaTelbHOe YUpeKICHUE
«KnumeHreko-I'opoerikas cpemuss
IIKOJIa

(MAOY  «Kwuumenrcko-TI'oponenxas
CpPENHSS IIKOJIa)

o6nacth, KnumeHnrcko
— I'oponenkuit pation,
c. Kuumenrckuii
I"oponok, Vi1
Komcomonsckas, 1. 6

http://s15001.edu35.ru

MyHuiunansHoe ABTOHOMHOE
0011e00pa3oBaTeIbHOE YUpPEKICHHE
«IlepBomatickas CpeH:is IIKOIa

(MAOY «llepBomaiickast cpemHss

HIKOJIaY )

N HaunmenoBanue Yupex neHus Anpec Tenedon mns
/11 CIIPaBOK
1 MyHununansHoe aproHoMHOe | 161400, Bonoroackas | (81740) 2-12-62

161401 Bomoroackas

001acTs, ¢,
Kuumenrcxumii
["oponok, YL

3apeunas, 1. 38

(81740) 2-16-65
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http://s15004.edu35.ru

Mynwuunansaoe ABTOHOMHOE
ob1eo6pasoBarensHoe YUpexneHue
«KockoBeKas cpenuss mromay

161405, Bonoroackas
00:1acTs,
Kuamenreko-

(81740) 3-85-01

(MAOY  «Kockopckas cpenusd | lopomenkuit  paiion,

LIKOJTaY ) ¢.  Kockoso, yu.
Hpyx6e1, 1. 7
http://s15009.edu35.ry

Mysmmnansaoe OromkerHOE | 161430, PD, | (81740) 6-12-49

001Ie06pazoBaTenEHOE yupexaenue | Bonoronckas

«HmkHeenanrckas CpeNHss mKona» | obnacts,

(MBOVY «Hwmxneenanrckas CII») Kuumenrexo-
I'opomenxwuit paiios,
ceno Hioxanii
Enanrck, yiuna

HIxonsHas, 31
http://s15003.edu35.ru

Mynununansroe OromxeTHOE
obmeobpasoBaTensHoe YUpexeHue
«IOrcxkas ocHOBHAs mKoay

(MBOY «Orckasg OCHOBHas
LITKOJIa)

| m FOrcxkuii,

161404, Bomoromckas
obracTs,
Kuumenreko-
I'oponenxuit paticH,
yiL.
Cooprusnag, . 11
http://s15008.edu35.ru

(81740) 3-01-18

bromxernoe obmmeobpasoparepHoe
Y4pexxeHue Kuumenrcko-
TFoponenxoro MYHULUITBEHOIO
paiiona «3axapoBckas HauamBHAg
HIKOJIa — NEeTCKUi cam)
(BOY  «3axaposckas
IIKOMIa-IETCKUI cay)

HavalnbHasg

161411, Bonoroackas
obnacrs,
Kuumenrcko-
loponenxuit  paiion,
¢. Kuumensra,
Lentpansnas, . 14
http://s15017.edu35.1u

YIL. |

(81740) 3-11-18

Mynunansroe 6ro/KeTHOR
obmeobpasoBarensHoe YUYpexaeHue
«Kuamenrcko - Loponenxas
CIeNHaTbHAs (Koppexumonnas)
IIKOJIa-MHTEPHAT)

(MBOY <<KHqM6HFCKo-F0p0geuKaH
CKIIH»)

161400,

Bonoroackas
obmacte, Knumenrcko
— 'oponenxuit paiton,
& Kuamenrckmit
opoioxk, VL
Komcomonncx{aﬂ, 1.
10
http://s15021.edu35.ru

(81740) 2-11-44
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[Tpunoxenwue 2
K AIMHUHHUCTPATABHOMY PEIVIaMEHTY

(¢.M.0. Baspurend, YNOJHOMOYEHHOIO npenCTaBMTenﬂ)

YeepnoMneHue
o mpefocTaslleHuy MHbOopMaUMM
06 oBpaBoBaTENBHLX NPOTPaMMAX X yuebHLX IIaHax,
pafouux nporpaMMax y4JeCHHX KYpCOB, NpenMeToB,
mueuunnme (Mofyiel) , TONOBHX KaleHNaPHBIX yuebmux rpabuxax

HacrosmyMm VYBeIOMIS0, YTO Ha OCHOBAaHMM 3adABJIeHMA O npenocTaBJIEHUN
nHpopmauuy o6 oOpazoBaTeJNIbHEIX IpoTpaMMax u yuebHEIX NJaHax, padtoumx
nporpaMmMax y4deOHHIX KYypCOB, MNpPEIMETOB, MUMCUMIIMH (MOIynen) , TOLOBBIX
KajJeHIapHEX y4ebHEX rpaduxax B

(HauMeHOBaHMue OOpPaz30BATENILHOTO yUpexneHud)

oT NPUMHATO pelleHMe O HAaNpaBleHWN CIenyonmx ceeneHun
(DaTa NPUHATUS BasBJIeHNA)

06 o6paszsoBaTenbHHX NpOTPpaMMax U yvyeGHEIX I[UlaHax, pabouux #OporpamMMax

yueBHLX KYpPCOB, MNpeInMeTOB, OUCLUIIMHE (MOOyen) , DTONOBHX KaJeHIapHBIX
yuebHeX Tpadurax

(sanpamrpaeMsie CBeOeHMUA o6 obpazoBaTeNbHEX NpoTpaMMax M yueOHHX niaaHax,
paoumnx nporpaMMmax yHueOHHX KYypCOB, NpPeImMeTOB, MVMCUUILIIME (MOnyJel) ,
TONOREX KAleHIAPHBX YyueOHBIX rpadmrax)

(®@.M.0. DuperTOpa : (nomonyce IJUpPeKTOopa
0BpasoBaTENILHOTO YUPEXIeHMA) 0BpazoBaATENLHOTO yUPEeXIeHN)
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ITpunoxenue 3
K AZIMAHUCTPATHBHOMY PETJIAMEHTY

(®.M1.0. BasgBuTeNsA, YIOJIHOMOUEHHOTO opencrasuTend)

YeenoMmneue
o6 oTkaBe B NpeNoCTaBIGHUM usbopMar
068 ofpaBoBATENBHEX NPOTPaMMAX U YUeGHLIX nnaxax, paoumx
nporpaMMax yvueOHHX KYPCOB, NPEeAMeToB, MCLIANIMH (Monynen) ,
TOAOBHX KalleHOaPHHX yuebHHX TIpadmrax

HacTosammmM yBenomnaAmw, UYro Ha OCHOBAHUM 3agBJIEHUS MO [IpenoCcTaBJIe N
uHpopMauuy o6 obpasoBaTemnbHEX oporpaMMax u y4eOHBIX [JaHax, padouux
nporpaMMax yudeOHHX KypCOB, [pPeIMeTOB, NUMCUMIINH (Monmyneit), I'OHOBHEX
KaNneHOapHEX Y4YeOHEX TIpadukax B

(HauMeHOBaHUE oBpasoBaTeNibHOTO YUpeXRIeHMUS)
oT ORUIO NPUMHATO pemeHue o6 oTkaze B HalparJIeHnn
(Dara NpMHATHUS 3asBIeHUS)
nHpopMauuy 06 0oOpazoBaTeNbHbIX nporpamMax u ydeOHEX njaHax, paboumx
nporpaMMax yueBHHX KYpCoOB, HNpeloMeToB, IMCUMIIIWMH (MOIYJeN), DOIOBHX
KajleHJapHEX yueOHeIX I'padurax

(YkasaTe NpMUMHEL OTKasza B NPENOCTABJIEHUM MyHULMIANLHOMN YCaymm)

(©.1.0. mupexkTopa (momnmuce nupexTopa
00pas0oBaTeJILHOTO yUpexIeHM) 00pazoBaTENIEHOTO yupeXxIeHus)

m "w 20 I‘-
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ITpunoxenue 4
K AJIMUHUCTPATUBHOMY PETTIAMEHTY

Basenenne
o npegocTaBneHun uadpopmMalm
068 ofpaszoBaTeNbHHX NporpPaMMax M ydYeOHEX IIaHaxX,
paBounux nporpaMMax YyYeBHHX KYPCOB, INpenMeToRB,
oMcUMnamMeE (MOmynek) , DOOOBHX KaJeHOapHHX YydueObHHX rpadmxax

($.11.0. BassBuUTeIs, YHIOJHOMOYEHHOI'O NPEeRCTaABUTEJIS)

[lpowy MNpenoCTaBUTH

(mepeyeHb BanpallMBaeMHX CBeleHMN 06 opraHms3aluu
oBpazoBaTeNbHOM OeATeJbHOCTH)

" 20 i " " uac n " MUH

(maTra ¥ BpeMs rnojauy 3SafaBJIEHNA)

B COOTBETCTBMM C OeIepajbHEM 3aKOHOM "O NepCOHAJbHEX HaHHBIX" HOaiwo

corsacue Ha oOpabOTKYy NEepPCOHAaJIbHEIX NaHHEX B LEJAX U obneme, He oD X0 OMMBIX
oJa OpeloCTaBJIeHMA MyHMHMHaHEHOﬁ YCIyI'M.

/

(noonuces =asgBUTENH, (P.M.0. INOTHOCTEIO)
VIIOJHOMOUYEHHOTO MpelCTaBUTeJId)

[IprMedaHu s

Crnocof nonydeHMd OTBeTa:

i
i

[louTon

JIMuHO
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[Ipunoxenwe 5
K AﬂMHHﬂCTpamBHOMy pernamMenry

bnok-cxema

NOCIeJ0BATENEHOCTH AIMVHUCTPATUBHBIX IIPOLIENYp IIPH TIpeOCTaBICHIH
MYyHULMITATBHOM yCyru

3asBrenue 0 1 €A0CTaBICHHUH
3asBHTENH P
* UHpOpMAIIH
y
3asBieHye npencTapieHo O4YHO?
na l HeT
Yupexnenne. Ilpenocrarnenue pesynbTara
Hpuem u perucrpanms 3asIBIICHUS O MYHHITUNANbHOM yCyru
IPENOCTABICHIH MYHUIHIIATBHOM yCIIyru HemocpencTBenno Ha Ioprane
IyTeM pasMelnenus nH(GopMammu
B aTOMaTHYECKOM PEXUMe

y

[Ipenmerom 3aseienuy SIBJISIETCSI T
HH(OPMAIHSL, KTOpas OTHOCHTCS K
uHpOpMAIHE 06 06pa3oBaTELHEX

[pOrpaMMax 1 y4eGHBIX IUIaHax, paboumx

TIPOrpamMMax H y4eOHBIX IUIanax, paGounx

IporpamMmMax y4eGHBIX Kypcos, IIPEIMETOB,
AUCTHINIMHE (MOZyJIei), TogoBEIX
KaJlCHIapHBIX y4eOHBIX rpadukax

y
IMoxroroeka HHpOpMAIIH 06 Ilonrororka MOTHBHPOBAHHOTO
00pa3oBaTensHBIX [porpamMmax ¥ yueOHbIx OTKa3a B IIPEAOCTaBICHIH
T1aHax, paboyux mporpammax y4eOHBIX HHQOPMAIHY B hopme
KYPCOB, IPEAMETOR, AUCIHITINE (Monyueit), YBEIIOMIIEHNA
TOMOBBIX KaNCHAAPHBIX YU4eOHBIX rpagukax
L
JUYHO, TT0YTa
JMYHO, II0YTA

A
—»  Brigaua (Hampasienue) pe3ynbTaTta
IPENOCTABICHUS] MHMITUNIATLHOM
YCILYTH 3a9BHTENIO







